
GRANT	  SUBMISSION	  PATHWAY	  
	  
	  
TIME	  PERIOD	   	   	   	   ACTION	   	   	   	   NOTES	  
	  
	  
>	  90	  days	  prior	  	   	   *	  Create	  submission	  calendar	  
to	  due	  date	   	   	   *	  Outline	  budgetary	  needs	  
	   	   	   	   *	  Discuss	  IRB	  requirements	  
	   	   	   	   *	  Identify	  mentor	  (if	  required)	  or	  	  

	  	  	  	  	  	  subject	  expert	  
	  
	  
	   	   	   	   *	  Added	  to	  the	  agenda	  of	  the	  next	  	  

	  	  	  	  	  	  meeting	  
	   	   	   	   *	  Attendance	  is	  mandatory	  
	  
	  
	   	  
>	  45	  days	  prior	  	   	   *	  Reviewed/edited	  by	  Lead	  	  
to	  due	  date	   	   	   	  	  	  	  	  	  	  Reviewer	  
	   	   	   	   *	  Returned	  within	  14	  days	  
	  
	  
	  
	  
	  
>	  14	  days	  prior	   	   *	  Meet	  with	  Regulatory	  Coordinator	  
to	  due	  date	   	   	   	  	  	  	  	  	  to	  complete	  paperwork	  
	  
	  
	  
>	  7	  days	  prior	   	   	   *	  Processed	  and	  sent	  to	  SPA	  for	  
to	  due	  date	   	   	   	  	  	  	  	  	  submission	  to	  sponsor	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	  
Meet	  with	  Grant	  
Manager	  (GM)	  

Think	  Tank	  
Presentation/	  
Discussion	  

Submit	  draft	  
proposal	  to	  GM	  

for	  
departmental	  

review	  

IRB	  	  
submission	  

ALL	  submission	  
paperwork	  to	  

GM	  



	  
POST-‐SUBMISSION	  CORRESPODENCE	  PATHWAY	  

	  
	  
	  
	  
	  
	  
	  
	   	  
	   	  
	  

	   	  
	  

	  
	  
	  
	  

	  
	  
	   	   	   	   	  
	  
	  
	   	  
	   	   	   	  	  	  	  	  	  	  
	  
	  
	  
	  
	  

	  
Correspondence	  received	  from	  Sponsor	  

Send	  
letter/email	  to	  

GM	  

GM,	  AM	  &	  
Regulatory	  
Coordinator	  
meet	  with	  PI	  

review	  

Submit	  required	  
information	  to	  
GM	  >	  5	  days	  
prior	  to	  due	  

date	  

GM	  notifies	  
Account	  

Manager	  (AM)	  &	  
file	  is	  closed	  

	  	  	  Rejection	   Notice	  of	  Award/	  
Funded	  

Request	  for	  info/	  
JIT/Revisions	  

Send	  
letter/email	  to	  

GM	  

GM	  notifies	  AM	  
&	  SPA	  Officer	  to	  
open	  account	  

Send	  
letter/email	  to	  
&	  meet	  with	  GM	  


